
 

 

HCAP 

REQUEST FOR PROPOSAL (“RFP”) 

Issued by: 

HONOLULU COMMUNITY ACTION PROGRAM, INC. 

To: 

Connect the Existing Roadway from Kunia School to Kunia Drive 

& to Include a Roadway and Turnaround Area 

Funded By: 

Administration for Children and Families 

Office of Head Start 

Post Date: February 25, 2015 

Due Date: March 18, 2015, by 12 noon (HST) 

 

 

 

 

 

 

 

 

 



I. Introduction  
A. General Information 

The Honolulu Community Action Program, Inc. (“HCAP”) Head Start is seeking proposals 
from interested vendors to furnish and install materials to extend and connect the 
asphalt concrete driveway from the existing building to Kunia Drive, and to include a 
roadway and turnaround area located at 92-1750 Kunia Drive. 
 
Proposals must address all the requirements in this RFP. Failure to do so may result in 
the rejection of the proposals. The following general information is applicable to this 
RFP: 

1. Written cost proposals shall include all work listed, see attached drawing. 
2. Only qualified licensed contractors meeting all proposal requirements will be 

considered for selection. 
3. This project must be completed by April 30, 2015. 
4. To be considered, four (4) copies of the written proposal must be received no 

later than 12:00 NOON (HAWAII STANDARD TIME) ON WEDNESDAY, MARCH 18, 
2015 at 33 South King Street, Suite 300, Honolulu, Hawaii 96813, Attn: Head Start 
Kunia Roadway Committee. 

5. HCAP Head Start reserves the right to request additional information or 
clarifications from vendors or to allow corrections of errors or omissions. At its 
discretion, HCAP Head Start may request vendors submitting proposals to make 
oral presentations as part of the evaluation process. 

6. Submission of the proposal indicates acceptance by the vendor of all the terms, 
conditions, and requirements contained in this RFP. 
 
A copy of this RFP is available online: http://www.hcapweb.org. 

                      See Sections II and III of this RFP for details and specific guidelines on preparing proposals. 
                      Contractor’s requirement: must use current Davis-Bacon wage rates and submit certified   
                      payrolls. 
 

B. Timeline 
Event                                                                       Date 
Post Date for RFP                                                  February 25, 2015 
Proposal Submission Deadline                           March 18, 2015, by 12 noon 
Notification of Selection                                      March 25, 2015 
Execution of Contract                                           March 27, 2015 
 

II. Nature of Services Required 
A. Scope of Work 

1. Measurements are as specified in the drawing attached. 
2. Grade roadways/turn around area as needed. 
3. Install four (4”) inches of base course. 
4. Install two (2”) inches of State 4 Asphalt Mix.   

 

http://www.hcapweb.org/


III. Proposal Requirements 
A. General Requirements 

1. All inquiries relating to this RFP should be directed to: 
Mr. John Park 
Facilities Manager 
33 South King Street, Suite 300 
Honolulu, Hawaii 96813 
Phone: Office 808 200-4820 Cell 808 277-3716 
Email: johnp@hcapweb.org 
 

2. Submission of Proposals 
 
Proposal Submission Deadline: Four copies of the proposal must be received no 
later than Wednesday, March 18, 2015, 12:00 Noon (Hawaii Standard Time). 
Proposals may be either hand-delivered or mailed to: 
 
                       Attn: HCAP Head Start Kunia Roadway Committee 
                                 33 South King Street, Suite 300 
                                 Honolulu, Hawaii 96813 
 

3. Proposal Organization 
Proposals must be type written and organized as follows: 
A. Title Page 

Title page should provide contact person and information showing the RFP’s 
subject; the vendor’s name, address, telephone number, and email address of 
the contact person, and the date of the proposal. 

B. Table of Contents 
C. Letter of Transmittal 

A signed letter of transmittal stating the understanding of the work to be done 
in line with all RFP requirements; the vendor’s commitment to perform the 
work within the specified time period; the vendor’s qualifications to perform 
the services under this RFP and statement of vendor’s validity of proposal 
through April 30, 2015. 

D. Detailed Proposal 
The detailed proposal should address the vendor’s ability to meet ALL the 
requirements set forth in this RFP. 
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B. Proposed Details 
1. General Requirements 

The professional proposal should address the vendor’s skills, qualifications, and 
related experiences and capacity to perform the required work. 

2. Independence 
The vendor should also list and describe any previous or ongoing professional 
relationships with HCAP, along with a statement explaining why such relationships 
do not constitute a conflict of interest relative to performing the proposed report. 

3. License to Practice in Hawaii 
An affirmative statement should be included indicating that the vendor is properly 
licensed to perform this type of work in Hawaii. 

4. Vendor’s Qualifications and Experience 
List professional qualifications, licenses, and certifications of the Contractor.  Include 
a list of selected clients and references. 

5. Specific Work Plan and Approach 
The proposal should set forth a detailed work plan indicating specific activities and 
timelines necessary to complete the scope of work required by this request for 
proposal. 

C. Cost Proposal 
1. Cost proposals must indicate and include all total amounts including any applicable 

taxes. 
2. HCAP shall not be responsible for any costs incurred by vendors associated with 

proposal preparation and in responding to this RFP. 
3. Proposals must be signed by an authorized representative of the vendor. 

 
IV. Evaluation 

 
A. Administrative Review 

Proposals submitted will be evaluated by the Head Start Selection Committee. The 
contract shall be awarded to the Respondent whose offer is responsible to the RFP and 
is the most advantageous to the recipient, based upon price, quality, and responses to 
proposal details. 

B. Oral Presentations 
During the evaluation process, HCAP may request any and all vendors to make oral 
presentations. Not all vendors may be asked to make such oral presentations. 

C. Final Selection 
HCAP will notify the selected vendor in writing by March 25, 2015. The selected vendor 
will be required to execute an agreement with HCAP before the commencement of 
work. 

D. Submission of a proposal indicates acceptance of all the terms and conditions contained 
in this RFP. 

E. HCAP reserves the right to reject any and all proposals and/or cancel this RFP. 




